
Dear Nursing Review Candidate, 

If you have lived in PA for two or more years, then you may apply for a criminal 

background check through the State Police. If you have not lived in PA for two years, then 

you need to apply for an FBI check. There are two ways to apply for a criminal 

background check for the State Police.

1. On line https://epatch.state.pa.us, which only takes 1-2 days (sometimes you can
print your results immediately) to get the results back.

a. Most results can be printed immediately

b. If your copy only has a control number but not a record determination i.e. "no
record exists" or a printout of prior offenses, you need to go back to the Epatch website.
Please follow the steps below to gain access to your record:

i. Select Record Check

ii. Select Check Status

iii. Type in your Control Number, Name (case sensitive) and Date of Request

iv. Click on the Record Check Details screen

v. At the bottom of the page, click on Certificate Form.

vi. Print the certificate (be sure the state watermark seal appears).

2. On line at www.pa.cogentid.com, complete the Criminal Background form and
send directly to State Police, which may take from 4-6 weeks for the results.

a. To begin, click on the Department of Education (PDE) and follow the prompts
b. Once you complete the online application, the computer program will automatically
assign a PAE number to your file. Be sure to print the application confirmation/ receipt
and make a note of your PAE number.
c. Bring a copy of your confirmation/receipt when you go to the fingerprint location.
d. The Pennsylvania State Police (CHRI) and FBI reports are valid for one year.

If you have any questions regarding how to apply for the Criminal Background 
Check, please contact me. Thank you. 

Janet Baker, M.Ed. 
Director, Allied Health 

215 968 8324 
















