Bucks County Community College

Application Requirements and Procedures
for International Students

An international student is a citizen of a country other than the United States who is authorized to remain in the
United States for a temporary period as a non-immigrant student (F-1 visa) and who intends to return to his/her
home country.

Note about Visitor's B1/B2 Visas:

Please be aware that B1/B2 visa holders who arrived in the USA on or after April 12, 2002 may NOT take
academic courses until such time that they receive approval for F-1 status from United States Citizenship and
Immigration Services.

Applying:

To apply for admittance into Bucks County Community College and for issuance of the I-20, students must
provide all of the requested documents (see Application Checklist). All documents must be received by the
established application deadlines:

Fall Semester | Spring Semester Summer Semester
(begins late | (begins mid January) (begins late May)
August) Transfer students only
Deadline July 1* November 1% April 15"

Please note that embassies will not award visas more than 120 days prior to the start of the semester,
and all financial documents must be no more than six (6) months old. Students seeking to transfer to
Bucks should submit a completed application packet at least three weeks prior to the start of the semester.
In all cases, please submit applications with all documents are specified on the Checklist, as incomplete
applications will be returned.

Admission:

Bucks County Community College will consider for admission, foreign students who meet the criteria below:

v' Student has demonstrated that they have completed secondary school (high school) level education.
An original secondary school and college or university (if applicable) record/transcript with a literal
translation in English must be turned in with application. Foreign transcripts must be evaluated,
preferably by World Education Service. Please check with the Multicultural Student Services Office
before choosing any other evaluation service because not all are acceptable. Due to federal law,
please keep in mind once you turn in any documents to the College, we are unable to return them to
you.

v/ Student has demonstrated financial support to cover expenses for one full year; at present, this
amounts to $14,300.



v Student has submitted all required documents as indicated on the application checklist.

v Student has verifiable English skills commensurate with level of credit study at Bucks County
Community College. TOEFL is preferred. Only if the applicant is in the area, then Bucks County
Community College Placement Test will be administered in its stead. Even with TOEFL results, all
accepted students must take the Placement Tests prior to registration.

Tuition Costs:

Foreign students, by Pennsylvania law, are not considered residents; therefore, they are not eligible for state-
or county-subsidized tuition. International Students will be charged the Out-of-State tuition and fees. All
international students must attend both fall and spring semesters taking at least 12 credits each to maintain
full-time status. Financial aid is not available to foreign students.

Financial Support/Sponsor:

Verification of financial support in the amount of $14,300 (breakdown of costs appears below) is necessary for
issuance of the 1-20. To establish that the student and/or sponsor has these funds, a bank statement (personal
savings or checking account) is required. If shareholdings, 401Ks, or retirement plans are used, only the
amount that is liquid will be given consideration. Income statements and mortgage information can be helpful
but will not be counted toward the $14,300 requirement. Please note that:

v All financial documents must be originals, including signature of bank official or notary. Photocopies or
faxed copies of bank statements are not acceptable.

The amount required does not include travel expenses or optional summer classes.

All financial statements must be within six (6) months of anticipated started semester.

If you have accompanying dependents, you must provide additional funding @ $3,000/dependent.

You cannot expect to work or receive financial aid after you arrive.

Non-English documents must be accompanied by an official English translation.

SNANENENEN

Cost of Living:

It is often difficult to predict the actual expenses that a student will encounter during one year. The following
estimates are meant to serve as a guideline for planning your finances and serve as minimum amount
necessary for an international applicant.

2010-2011 Estimated Expenses

Minimum Tuition and Fees $8,800
Books and Supplies 2,000
Medical Expenses 1,000
Health Insurance 500
Personal Expenses 2,000
TOTAL $14,300
Processing:

Upon receipt and approval of all completed and signed documents, Bucks County Community College issues
Form 1-20. Overseas students must take 1-20 and current passport to the nearest United States Consulate to
interview for a student visa. Once approved, the student is expected to arrive at the College at least two weeks
prior to, but no more than one month before (per federal guidelines), the start of classes to allow for
assessment testing and registration. A copy of the stamped and approved I-20 form must be submitted to
BUCKS upon arrival in the United States.



Students applying for Change of Status must provide the same documentation, along with Form 1-539 at the
time of their request. Once approved, a copy of their stamped I-20 must be submitted immediately to the
College.

Note: If you require documents be mailed an overseas address, please include a $60 US money order
or check drawn on a US bank for postage.

SEVIS Fee:

After review of all documentation and Form 1-20 has been produced by the College, the student or his/her
representative must pay $200 USD in fees to support the F nonimmigrant reporting system. This fee must be
paid before the student’s appointment at a local embassy, or, for those changing status must be received
before adjudication of change. Form I-901 is to be completed, either online or on paper, at the time when all
documents are picked up from Bucks County Community College.

Student Responsibilities:

As part of the application process, please be aware of the responsibilities you will assume as a student
attending BUCKS. You will be responsible for the following:

v" To enroll in the International Student Health Insurance plan by the first day of the semester or to
provide proof of equal coverage

v" To maintain a full-time course load (12 credits or more per semester - Fall and Spring)

v" To NOT withdraw from a course without permission from the Multicultural Student Services Director
v To provide your own room and board

v" To provide your own transportation to and from the College

v" To NOT accept employment off-campus unless approval has been received from USCIS

v" To maintain a valid passport and 1-94 card

v" To notify the college of any address, major, or name changes

v" To be personally responsible for keeping your status in the United States legal and current



International Candidate for Admission Checklist

Please use this checklist as a resource when completing your application. Applications will not be evaluated
until all documents are received. Please allow ten business days for your file to be reviewed.

Bucks County Community College Student Application http://www.bucks.edu/admission/app _form.html
Or apply on line free! https://apps.bucks.edu/apply/index.php -
Note: Please use all zeroes for Social Security number i.e. 000-00-0000

= International Student Information Form

= Include copies of 1-94 card, current visa, and photo page of your passport. If applying from overseas,
we need only a copy of passport. Overseas applicants will present their visa and 1-94 card upon arrival.
If you are including dependants on this 1-20 (spouse or child), please submit a copy of their immigration
documents as well.

= Include an official secondary school and college or university (if applicable) record/transcript with a
literal translation in English and TOEFL results, if any.

= Sponsor's Affidavit of Support. This form is required to be notarized by a Notary Public or first-class
magistrate. This form is not required of those who are financing their education from personal funds.

= A bank statement plus a letter signed by a bank official on bank letterhead is needed to verify that you
have the financial support to pay for a full academic year. The current bank account balance must
demonstrate at least $14,300 US (+$3,000 per dependent) and indicate that the account is in good
standing.

= If student’s sponsor is a citizen or permanent resident of the United States of America, notarized form
[-134* This form is not required for transfer students.

= Affidavit of Sponsor Providing Room and Board, notarized by a public or first-class magistrate. Include
a photocopy of a deed, lease, or mortgage in the sponsor’'s name.

= Form DS-158, Contact Information and Work History for Nonimmigrant Visa Applicant.
To obtain the DS-158 form visit: http://www.state.gov/documents/organization/79965.pdf

= Signed copy of Acknowledgement of F-1 Status Responsibilities Signature Sheet.

= If changing visa status, I-539* is required. Include letter to USCIS explaining reasons for your request.
J visa holders must attach a copy of their DS-2019.

= If transferring from another United States’ institution, ask your current DSO to complete the F-1 Student
Transfer Form. Transfer F-1 students must also submit a copy of the I-20 issued by their current school.

*To obtain copies of forms, visit: http://www.uscis.gov/portal/site/uscis

For additional information or assistance, contact: Multicultural Student Services 215-968-8107 or
international@bucks.edu. If mailing application, we recommend that you send it in a traceable manner,
such as FedEx or DHL internationally, Certified Mall, if domestically. Mailing address is:

Bucks County Community College
Admissions and Multicultural Student Services
Pemberton Hall, Room 120, 1° floor

275 Swamp Road, Newtown PA 18940 USA


http://www.bucks.edu/admission/app_form.html�
https://apps.bucks.edu/apply/index.php�
http://www.state.gov/documents/organization/79965.pdf�
http://www.uscis.gov/portal/site/uscis�
mailto:international@bucks.edu�

International Student Information Form

Complete all sections of this form and return it with the requested documents to the Office of Multicultural
Student Services. Overseas applicants must be aware of application due dates when submitting documents.
The 1-20 Form will not be issued until all required documents are submitted and approved.

| would like to attend BUCKS:

Fall semester 20 Spring semester 20 Summer semester I, 1l 20
Please print clearly:

Name:

Last First Middle

Permanent Address (in home country):

Street Apartment #
City/Province Country Postal Code
Telephone # Email

Local Address (in the U.S.):

Street address Apartment #
City State Zip Code
Local Telephone #: Cell #:
___Male ____Female Dateof Birth /|
City of Birth Country of Birth
Country of Citizenship Country of Residence
Passport # Expiration Date
Country of Issuance
Visa Status (if currently in the US): F-1 J-1 B-1/B-2 __ Other (Please specify)

(Attach copy of all immigration documents, such as passport, any visa, 1-94, or DS-2019).



Transfer or Change of Status Applicants: If you are a transfer student or plan to apply for a change of
status currently in the United States, please fill out the following:

Visa Type Visa #
Visa Issue Date Visa Expiration Date
Port of Entry Original Country Entry Date

1-94 Arrival/Departure Admission Number

If applicable:
Social Security Number

Driver License (State)

Transfer Only:

Name of transfer institution

Address
Foreign Student Advisor
SEVIS 1-20 ID Number

Educational Information:

Official secondary and university transcripts translated into English must be submitted.

Educational Goals (check one):
Take course(s), and then transfer
Earn degree, and then transfer
Earn degree, and return home

Dependent Information:

| expect to come to the United States:
Alone

With Dependents (please fill in the information below)

Please list dependents (spouse and/or children) who are seeking to enter the U.S. with you:
Last Name First Date of Birth| Relationship to applicant

You must demonstrate additional funding for each dependent. Approximately $3,000 US per
dependent is expected to ensure adequate financial means.

What is your primary language?




Statement of Intent

In English, please explain why you are choosing your particular field of study and how you intend to make use
of your education in your home country (please use additional sheet if necessary).

Academic Focus

My major field of study is (refer to see a list of majors).

| grant permission to Bucks County Community College to release my documents and/or information
concerning my admission status to: (please provide the first and last name
of any other person who may access your personal records).

Certifying Statement

I hereby certify that all information provided on this application is true and correct. | understand the
presentation of false information or failure to comply with Bucks County Community College's admission and
registration procedures may result in my dismissal without refund of any fees paid. In addition, | understand
that | must enroll in the medical insurance policy offered by Bollinger through the College upon registration for
courses unless | submit proof that | obtained my own health insurance which includes medical evacuation and
repatriation benefits by the end of the first day of the semester. | will also comply with Internal Revenue Service
regulations on filing tax returns.

Bucks County Community College does not mail documents. Form I-20 must be picked up by the
student or his/her representative named above.

Name (print) Student's Signature Date




Affidavit of Sponsor
Providing Room and Board

For International Students at Bucks County Community College

A sponsor of room and board for an F-1 international student must reside in the vicinity of Bucks County
Community College. This form is to be completed only by the person who owns or rents the property.

Name of sponsor

Address of sponsor (including room and/or apartment number of the residence offered to the student)

Phone # of sponsor

Name of student

Relationship to student

Does the sponsor live at the address listed above? yes no
How many rooms are in the house or apartment?
Does the sponsor own or rent the property? own rent

[THIS AFFIDAVIT MUST BE SENT WITH A PHOTOCOPY OF A DEED, LEASE, or MORTGAGE IN THE SPONSOR’S NAME]

I hereby affirm that | own or rent the property described above and that | will make it available without service-
in lieu of payment to the student named for the duration of his/her studies at Bucks County Community
College.

AFFIRMATION OR OATH OF DEPONENT

| acknowledge that | am aware of my responsibilities as an immigrant sponsor. | swear (affirm) that | know the
contents of this affidavit signed by me and the statements are true and correct.

Signature of deponent Subscribed and sworn to (affirmed) before me

this day of , 20 at

My commission expires on

Signature of Officer Administering Oath

Title

**|f affidavit prepared by other than deponent, please complete the following: | declare that this document was
prepared by me at the request of the deponent and is based in all information of which | have knowledge.

Signature Address: Date:




Sponsor’s Affidavit of Support

For International Students at Bucks County Community College

I, , whose address is
(Please Print)

Being duly sworn, depose and say that it is my intention to have

who resides at (home country address)

come to the United States to study at Bucks County Community College and that | am willing and able to
receive, maintain and support the prospective student; and that this affidavit is made by me for the purpose of
assuring Bucks County Community College that

(Name of Student)
Will not find it necessary to appeal to the college or any other agency for scholarship or other financial aid.

Signature of Sponsor Date

Also, I will not employ this student in any capacity nor allow the student to be employed unless USCIS
approves employment.

Subscribed and sworn before me this day of , ,
Date Month Year

at

(Location)

Must include bank statement & letter on bank letterhead stating sponsor’s current balance (in US
dollars) & verifying that the account is in good standing.

Signature of Notary Public
or First-Class Magistrate

Address (including country)

Sponsor’'s Telephone Number

Signature of Sponsor




The Bureau of Immigration and Customs Enforcement (BCIS, formerly INS) grants F-1 status for one purpose
only: to be a full-time student at a particular school in the United States. To that end, there are specific
regulations which must be maintained in order to remain in status. This form is designed to make sure that you
are aware of your responsibilities as an F-1 student since failure to comply may result in loss of status and
eventual deportation.

The Multicultural Student Services Office is the only campus source of informed advice regarding your F-1
status while studying at Bucks County Community College. We are here to provide you with the best
information possible, but you are ultimately responsible for maintaining your F-1 honimmigrant status.

|ACKNOWLEDGEMENT OF F-1 STATUS RESPONSIBILITIES | Page 1 of 2

Please sign the form at the bottom as proof of your reading and understanding. Thank you.

Complete 12 credits each semester at Bucks. Written permission to fall below 12 credits can be granted
in advance by the Director, Multicultural Student Services; however, this is only permitted for certain
academic purposes, reserved for the student’s final semester, or documented illnesses/medical
conditions.

Do not enroll in more than one class, which can be no more than 3 credits, of Online Education (such as
a television- or internet-based course).

Do not expect to receive any financial assistance or to work in the US. You have confirmed with Bucks
and BCIS that you have the financial support to remain in the US while studying.

Do not work off-campus unless you obtain special permission from BCIS in the form of an Employment
Authorization Document (EAD) card or a written authorization on the 1-20, specifically for Curricular
Practical Training (CPT). Note: A Social Security Card or Number does not grant the cardholder
permission to work in the US.

Work no more than 20 hours per week on campus at Bucks while in school is in session. Note: Transfer
students may only work on the campus of the school that is presently administering their I-20.

Report the following to the Multicultural Student Services Office within 10 days:

¢ Any change in your legal name.

e Any change in your local home address (where you physically reside) or phone number.

e Any plan to change your major or program level (this requires additional information and a new I-
20, in some cases)

e Any changes in any of the above for your F-2 dependents (spouse or children)
If you are required to report annually to the USCIS under Special Registration, you must also file
form AR11 SR with the USCIS for notification of address change.

Do not let the completion date on your 1-20 expire. The completion date is the end date in item #5 of
your 1-20. If your 1-20 will expire before you have completed your program, be sure to submit a
completed request for program extension form, which includes verification of continued financial
support, at least three weeks before the expiration date. The reasons for delay must be a result of
compelling academic or medical reasons. Delays caused by academic probation or suspensions are not
acceptable reasons for program extensions.

Before the last day of classes of the semester in which you complete your studies, you must apply for
Optional Practical Training, if interested. USCIS must receive your application before the last day of
finals of your last semester. PLAN AHEAD!! You must prepare and complete an application including all
supporting documents, and then schedule a meeting with the Director, Multicultural Student Services in
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order to review your application. USCIS will not accept late applications. In addition, the student must
notify the Director if he/she will complete his/her studies in advance of the I-20’s expiration date.

If you plan to transfer to a new school, you must meet with the Director, Multicultural Student Services
to make arrangements before the end of your last semester at Bucks. A student must begin classes at
the new school within 5 months of completing classes at Bucks. The transfer must be completed with
the international student advisor at the new school within 15 days of the report date on the 1-20 of your
new school. If you complete a course of study at Bucks, you must give sufficient time to input the name
of the school you will transfer to into the SEVIS system. We must input the information no later than 60
days from the date you complete your studies.

Within 60 days, of completing your program, you must leave the US if you have not already made other
permissible arrangements, such as transfer of schools or change of status.

If traveling outside of the United States, you must obtain a “Travel I-20” with signature from the Director
of Multicultural Student Services before if you plan to return to study at Bucks. Those who have
changed their status to F-1 within the United States do not have a visa; therefore, travel outside
the U.S. may result in the student’s inability to return. See the Multicultural Student Services Office
for detalls.

If you are subject to Special Registration, you must report to the USCIS annually within 10 days of the
date you first reported.

Be sure to maintain a valid passport. Your passport should be valid for at least 6 months in the future.

F-2 dependents (spouse or children in F-2 status) are not allowed to work in the US under any
circumstances and are not allowed to study unless the F-2 dependent is a child, in which case, he/she
may study up to 12" grade. (An F-2 dependent may take a class that is a vocational or recreational in
nature but is prohibited from full-time study.)

File non-resident tax forms each year as required by federal regulations. Please consult a tax preparer
with detailed questions.

Enroll in and maintain health insurance through the Bucks policy for International Students with
Bollinger, or if you have comparable coverage, you must turn in a copy of said policy with an English
translation.

I have carefully read the above. By my signature below, | acknowledge that | understand the
requirements of my F-1 status and my responsibilities as an F- | student while at BUCKS. |
understand that violation of any conditions of my F-1 student status may result in termination of my
record in the nonimmigrant reporting system rendering me out-of-status.

Student Name: Signature: Date:

Page 2 of 2

11



F-1 Student Transfer Information Sheet

How to transfer TO Bucks County Community College:

IMPORTANT NOTE: Transfer students must meet minimum level of English for credit
instruction as determined by College Placement testing.

If you have any further questions concerning the transfer procedure, please contact: the
Office of Multicultural Student Services at 215.968.8107.

1.

2.

Submit a completed International Student Application.

Inform your international advisor at your current school that you are transferring to Bucks.
Your international student advisor must complete the Transfer Recommendation
Form and mail it directly to the Office of Multicultural Student Services.

. Submit a copy of your current 1-20 with your International Student Application.

. After all materials are received; you will be contacted from Bucks to indicate that you may

come to the Office of Multicultural Student Services to pick up your new Bucks I-20.

. When you arrive at Bucks, you must bring your passport, visa, 1-94, Driver's license, and/or

Social Security Card to pick up your new I-20.

. If you will be traveling outside of the United States before you attend Bucks, you will be issued

a new I-20 before you leave the US. Please notify the Office of Multicultural Student services by
letter with the date you will leave, your destination, and when you will return. It will also be
helpful to have you registered for classes before you leave.

. If you want plan on transferring credits from your previous institution, you are required to send

an official transcript to the Office of Admissions and Records.

Special Transfer Topics:

If decide not to transfer, it is important that you inform the Multicultural Student Services Office
immediately.

If a student completes a course of study or OPT, the student is eligible for transfer through the end of
the 60-day grace period. Be aware of the 5 month start-date limit to begin studies at your new school:
you cannot remain in the US if you are transferring to another institution and classes do not begin
within 5 months of your transfer.
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F-1 Student Transfer Form

Bucks County Community College 215-968-8137 - Office
Multicultural Student Services barlowm@bucks.edu
275 Swamp Road, Pemberton Hall - Room 120, 1° floor 215.504.8525 - Fax

Newtown, PA 18940

Student Name: TERM OF TRANSFER:

Please sign below allowing the release of information and give this form to the foreign student advisor at the
institution you now attend or most recently attended. Please note that the new 1-20 from Bucks County
Community College must be obtained within 60 days of the last date of your full-time attendance at the
previous school.

| grant permission for the information requested below to be released to Bucks County Community College.

Signature Date

TO: Designated School Official - Please complete the following and return to the address listed above.
The above-named student has requested admission to Bucks County Community College. In compliance with
USCIS regulations, we request confirmation of his/her status at your institution before approving transfer to our
College. Please do not release student without a copy of Bucks acceptance letter.

Current Immigration Status:

The student is in good standing and is/has been pursuing a full course of study. Yes No

The student is out of status, and we will advise him/her to apply for reinstatement upon receipt of a SEVIS [-20
from Bucks County Community College. Yes No
The student has met all financial obligations. Yes No

SEVIS I-20 Information:

SEVIS ID # TRANSFER RELEASE DATE:
DSO Name: Signature:
Institution Name: Contact phone number:

Email Address:

Thank you for your assistance.
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