Student Planning (Bucks Self Service) — New Payment Process

The Student Planning (Bucks Self Service) site has implemented a new payment process for students

registering for classes. This will be a more immediate notification for students allowing them to decide
how they will pay for their classes.

1. After registering for a class on Self Service, a red banner will appear at the top of the page
indicating that arrangements must be made for enrollment to be completed. The message will

also appear in the Notifications area in the upper right. Students will click Confirm
Registration to proceed.
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2. A Make Payment Arrangements page with a Registration Summary will be displayed. This page
contains the course that has been registered, the total amount due, and a “terms and conditions
agreement of Processing a Class Registration” that must be accepted. Students must place a
checkmark at the bottom of the page next to “I agree to the terms...” and click Accept.
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Registration Summary

/ of your total charges for the term is provided below along with your Tég‘f‘.é!‘&&' class information. The total ¢

f you need additional assistance please contact Enroliment Services at registrar@bucks.edu or 215-968-8100.

You have successfully registered for the following classes:

Course Title Term Credits Location

ver Bucks Campus

Your registration charges are as follows:

ftem

Term Payment Group
Student Receivables Spring Semester 2017 WEDIS

Terms and Conditions

TERMS AND CONDITIONS OF PROCESSING A CLASS REGISTRATION




3. Three options will be presented to the student:
e Total Amount Due. Pay the full amount immediately.
e Payment Plan. If Payment Plan is selected, they will be required to enter a down
payment. The amount of the down payment is listed on this page.
¢ In-Person Payments.
4. Once one of these options are selected, the student must click Continue.
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Payment Options
Total Amount Due $1,423.00
Payment Plan

In-Person Payments

5. If a student chooses In-Person Payments, they will receive a message about making payment
arrangements by the published tuition deadline or within the next 5 business days. Failure to
make payment has the potential to lose their registration.

0 Registration Summary P , Payment Options Payment Review Payment Payment Acknowledgement

Payment Options
Total Amount Due $1.423.00
Payment Plan

® In-Person Payments

Students wishing to pay with cash, or in-person must do so by the published Tuition Due Date or within the next 5 calendar-days (whichever i
please be sure to make arrangements with the necessary office(s) immediately. Failure to pay by the agreed upon Terms and Conditions will rf




6. If astudent choose Payment Plan, an overview of the payment plan will be displayed. The
payment plan schedule will display all due dates and the amounts due. Students must place a
checkmark at the bottom of the page next to “I agree to the terms...” and click Accept.
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Payment Plan Details

Payment Plan Summary
Student:

Original Plan Amount:
Number of Payments:
Frequency:

Flat Late Fee:

Setup Charge:

Total Plan Amount:

ege the sum of all tuition, fees and any other institutional charges deferred as a result of this payment plan in consecutive monthly instaliments plus any other charges incurred 3

cks County Community (

PROM

Bucks County Community College reserves the right to adjust my plan amount to reflect my actual tuition expenses. The College also reserves the right to deny enrollment based on past credit history.

office of my intent to withdraw/drop from any or all classes. All refunds are made according to the College's refund policy. Visit waww.bucks.edu

| am responsible for notifying the Bucks County Community College registration

[ | agree to the terms and conditions outlined above. ]




7. Students will be required to make the down payment for their payment plan. The full amount is

required. If they choose an amount that is lower, they will not be able to proceed to the
following page.
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[ & payment Plan selected

> Payment Plan Details

‘ ® payment Plan accepted 11/2/2016 at 9:26 AM

Make Payment
® Required Payment

$33.00

Another Amount
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Payment Information

Item Amount
Student Receivables $33.00
Total Payment Amount $33.00
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8. All required credit card information can be entered on the payment page to complete the process.
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Tuition & Fees

PAYMENT INFORMATION

Payment Amount

s|3 .00

Payment Method

New Card v

Card Number Expiration Date Security Code \Whatis this?
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Please note you will not be
Cancel charged until you Submit at end.

9. Upon completing the payment, a registration confirmation message will be displayed.

Q Registration Summary 9 Payment Options o Payment Review Q Payment Q Payment Acknowledgement \!/ Registration Complete

Registration Complete

Thank you, , for enrolling in classes at Bucks County Community College. Please remember a payment arrangement must be made within 5 calendd
"Account Activity" page for your specific account details.

Failure to meet your payment requirements can result in your courses being droEped. future registration holds and/or collections processing. Bucks Coy
responsibility for payment remains with you. It is your responsibility to keep track of your account balance, payment due dates, and any funding sources
pay the full amount due.

If you have any questions please contact the Student Accounts Office at 215-968-8035 or accounts@bucks.edu.




