
Cross-Listing Sections in Colleague 

Example: 18/S1 PHIL-125-N11 (primary), PHIL-125-B11, PHIL-125-U11 

1. Open the SECT screen in Colleague and enter the primary section. In this example, PHIL-125-

N11. Click the additional details icon        next to Cross-Listings. 

 

2. The primary section will appear first. On lines 2 and 3 enter the additional sections. The Section 

Capacity will appear next to each new section. 

 



3. Fill in the Global Capacity at the top of the screen. Global capacity is the maximum number of 

students who may be enrolled in the combined sections of the cross-list. If this field is left blank, 

Colleague assumes that there is no limit as to how many students may register for this cross-list, 

so it is imperative that Global Capacity is entered. 

 

4. After you have completed all changes, click Save All. 

 

 

Note: All sections of the cross-listed course will be updated. If you check SECT > Cross-Listings for 

PHIL-125-B11 or PHIL-125-U11, the cross-listing screen will appear exactly the same. 


