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Most questions employers will ask you are a chance for you to list your skills in a specific, 
strategic, focused manner.
Most organizations want honest, smart, friendly, motivated, and responsible employees.
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At risk of stating the obvious: the above are important 7 come across in your manner.
Be authentic. Like a dog who can sniff fear on a person, an employer can intuit your 
sincerity and true level of interest and commitment.
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This is truthful .There is simply a subtle change of emphasis, a spin…which demonstrates 
the skill in a way which makes it of much greater applicability and relevance to the job in 
question.
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Via the internet
Via the library & reference librarian
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Discover whether you’re a good fit for this company
Operations for past year and year ahead
Language in that company corridor
Showing that you’ve taken the trouble to research: makes good impression
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5. 
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10. Suggest: Perhaps we can discuss that after I’m offered the job…OK well obviously I 
believe I have strong skills to offer and I want to be offered a fair price. I believe this is the 
amount being paid in this area. I realize I am new and entry level and so this will work, but I 
hope that after a few months you will be willing to look again at my pay based on the 
excellent work I will be doing for the company.
(Many possible variations of questions here. Have anecdotes ready)
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Do a dry run the day
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