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   Please schedule classes every 45-60 minutes and provide our staff with a 45-60 minute lunch break.  On the day of arrival, begin scheduling classes         
at 10:30 A.M.  On closing day, end classes by 2:30 P.M.  Please schedule any free periods at the beginning or end of the day.  Make sure to include 
starting and ending times of the classes, as well as grade levels.  All classes must be accompanied by a teacher at all times. 


