Converting Office 2007 Documents to Office 2003 Documents

As the Office 2007 Suite becomes the newest application to be installed on our desktops,
compatibility issues will most certainly arise. One potential problem will be document
compatibility. Will a user opening a document created in Office 2007 be able to read that
document in Office 2003? The answer is no, unless the Microsoft Office compatibility
Pack for Word, Excel, and PowerPoint 2007 file formats has been installed on your
machine or the file was saved in a 2003 format. This Low Threshold Activity provides
directions on how to install the free file compatibility converter program.

1. Begin by accessing Microsoft’s download website at the following URL.:
www.microsoft.com/downloads.

2. The Download Center screen will appear. From this windows, click the Office
link located either on the left menu or under the Browse for Downloads section
of the window. You may need to scroll down to see the Browse for Downloads
section.
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After clicking the Office link, the following window opens.
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3. Click the Microsoft Office Compatibility Pack for Word, Excel, and
PowerPoint 2007 Files Formats link. The following window will open.
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4. Once the above window opens, click the Download button. This will begin the
File Format Converter installation program. The following File Download
Security window will open. The window will look like one of the two shown
below. Follow the directions for the window you see on your desktop.
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5. If your window has the Run button, click the Run button to begin the installation.

If your window has the Open button, click the Open button to begin the
installation. Clicking either the Run button or the Open button will open the

following Internet Explorer — Security Warning window will open. Click the
Run button again.
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6. After clicking the Run button the License Terms Agreement window opens. To
accept the terms of agreement, click in the check box at the bottom left of the
window followed by clicking the Continue button at the bottom right of the
window.
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You must accept the Microsoft Software License Terms in order ko continue the installation.
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7. When the installation is complete the following window will open. Click the OK
button. The installation will then be complete.
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The installation is complete,

Your feedback is important — what did you think of this Low Threshold
Activity? Please take a minute and fill out a short survey at the following
link:
http://CTLSilhouette.wsu.edu/surveys/ZS36378
Thank you!




